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Marking Content Complete

Purpose:

By completing content and marking it as complete you are helping yourself know which
content you've already completed within the CUES Learning Portal. You're also directly helping
your organization by providing accurate information towards how much content you have

completed.

Marking Content Complete
After you've finished a piece of content (article, video, podcast, etc.), click “Mark Complete” within the

content page or on the check icon on the content card.
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Four Quadrants of Time Management

o Management
©sQ10
Darryl Cross shares the secrets of the four quadrant time
management model in this video.
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Completing a Pathway
Within a pathway will you need to mark each piece of content as complete to receive your completion

certificate.

Click on “Mark Complete” after you've completed the corresponding content. Once all the
Content in a section has been marked complete, the section will be marked as completed.

Note: We recommend marking every item as complete as you go through the pathway.

Completed 0 of 3 Completed
Videk Y t
Video YouTube Videp  YouTube
Daniel Goleman Introduces Emotional Intelligenc... Daniel Goleman Introduces Emotional Intelligenc... ﬁ
> The author explains his theories of emotional intelligence >

The author explains his theories of emotional intelligence

v Completed +0.12 pts

v Mark Complete

Article 4 minutes

Article 4 minutes Emotional Intelligence — Why is it Important?
Emotional Intelligence — Why is it Important?
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To receive your certificate after completing a pathway, scroll down to the last item within the

Pathway and click on the link to access the certificate request form.

OPTIONAL Post
Request Your Pathway Certificate of Completion
Once you have completed l]h\s pathway in full, simply click the link below and
complete the form to request a Pathway Certificate of Completion. We will
confirm your completion and will email you the certificate. Certificate of.
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Viewing Completed Content

To view content you have already completed, click on “Profile” on the top left within the

navigation bar.
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Next, click on the “Collection” tab. This will show you all content you’'ve marked as complete.
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