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[Recommended / Required] Course to Get Started
Recommendation for Your Role 
Hi [Name],
As part of your professional development and to help you get the most value from your CUES membership, we’d like you to complete the [Course Name] course.
Why this course?
[1–2 sentences about why this specific course was selected and how it relates to their role, goals, or current focus area.]
Example: This course was selected to help you strengthen your leadership and communication skills so you can apply them directly in your role.
How to access the course
You can access the course through:
· The CUES Learning Portal 
· Harvard ManageMentor 
If you need help logging in or finding the course, please visit the CUES Member Help Center or reach out to us.
Completion Timeline
Please plan to complete this course by [Date].
Once completed, be sure to download your certificate of completion for your records.
If you have any questions or need assistance, we’re happy to help.
Thank you,
[Sender Name]
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